MAGDALENE COLLEGE LIBRARIES AND ARCHIVES: 
PERMISSION TO REPRODUCE AN IMAGE

Your Details. Please complete ALL details requested.  If editing the document using Microsoft Word, please right-click the text boxes and select ‘add text’.  

Name & Postal Address


Postal/Zip code 


Your Email Address



Your role in relation to this Request, 
eg. author, publisher, conference organiser


Your Order to the Pepys Library, Old Library or College Archives

Please tell us the purpose for which you require permission. In the case of a printed book, give the title of the volume, the publisher and the print run.  If the book will be published in more than one language give details.  For electronic publication we require details of the host (e.g. an academic institution, an online publisher), the way the image will be accessed (e.g. on payment of a fee to download a book) and the length of time the image will be available if known (e.g. for a conference poster or advertisement).  For use of an image in an event such as lecture, conference, exhibition etc., we require details of the number of performances or occasions in which the image will be used.  

Please give as much details as possible at this stage as this will allow us to give you a quicker response to your request.
Please tell us what image(s) you wish to reproduce. 

On the form below, specify under additional details whether the image will be in colour or black/white, on an inside page or on the cover, and the size of the image (eg. full page. quarter page etc). 


	Shelf Mark of Item 





	Folio or Page Number(s)

	Specify the contents of the image 

	Additional requests or details


	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	




Tick to confirm that you have read and understood the conditions. 
See website.

Sign here to confirm the request.



Email to pepyslibrary@magd.cam.ac.uk (or archivist@magd.cam.ac.uk in the case of College Archives images) with ‘Permission’ in the Subject Line or post to Magdalene College, Cambridge, CB3 0AG, UK for the attention of either the Pepys Library, Old Library or College Archivist, depending on the nature of your request.

